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Job Objective:

H1ghl1ghts of Qualifications

»Accomphshments and Awards

- Employment History
- 1997-2000 '

Volunteer Experi‘ence
- 1999-present.

Education

' Interests

Dana Pareau
2256 Main Street
Anywhere, Ontario M9Q 2P2
555-3331
déna@intemetaddress

To use my strong interpersonal skills in a sales clerk position .

® Rehab[e daﬂy newspaper dehvery to 75 customers
e Internet and computer skills :
e Excellent school attendance record

® Received 1995 Top Newspaper Delivery Certlﬁcate o

e Sold 300 tickets for class play and handled all cash transactlons i

- Newspaper carrier

e Collated 3 to 5 sections of the newspaper for dehvery" e
® Served 75 homes daily
o Collected cash and provided receipts for 25 customers i

SportskP‘rogram, Community Centre
e Assistant coach for junior soccer team

e Attendant at Sports Registration Day

Coinple‘ting Grade 11
Monroe High School

Exploring the Internet, basketball, reading

Referenés available upon request.
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Dana wants to apply for two separate summer jobs. The first is as a clerk in a
video store. The second is as a counsellor at a city day camp.

She knows that she car’t use the same résumé to apply for both, because
the work is so different. It takes some help from her parents and her English
teacher, but Dana creates two résumeés, each one targeted to the specific job,
cach in a different format.

Dana’s Chronological Résumé, Targeted to a Summer Camp job

Dana Pareau
2256 Main Street
Anywhere, Ontario M9Q 2P2
555-3331
dana@internetaddress

kae‘rsonal Prdfileﬁ I am an enthusiastic, energetic,pers‘on who enjoys sporté and

coaching children. I've also had two years’ experience on my
school’s basketball team.

* Employment Hisfory

1997-2000 Newspaper carrier Eoe
T e Collated 3 to 5 sections of the newspaper for delivery
o Served 75 homes daily v
e (ollected cash and provided recéipts for 25 customers

Volunteef Experience: ;
1999-present ¥ Sports Program, Community Centre
: ‘ ' e 45 hours as assistant coach for junior soccer team
s 10 hours helping at Sports Registration Day

~ Education v , o
Completing Grade 11
~ Monroe High School
Awards ; L .
Received 1999 Top Newspaper Delivery Certificate
Interests L Exploring the Internet, playing hasketball, reading

References available upon request.
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